
Send an Email to Members Who Self-Identified as a Coach 
 
When a member joins USMS, they can check boxes to indicate that they are a swim coach or swim official (or 
both). A registrar can use this information to create and send a targeted email. For example, an email could be 
sent to all members who checked the box indicating that they are swim coaches. 
 
In an individual member’s record, if they checked one of the boxes it is displayed under “Member Affiliations.” 
In the below illustration, the member checked the box to indicate that they are a swim coach: 
 

 
 
 
 
To send an email to all of the LMSC members who checked the “Coach” box, first run a Member Report. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select “Member Report” from the 
ESTHER home page 



 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Check the “Coach” box to 
filter the report to ONLY 
include members who 
checked the “I coach 
Masters swimmers” box 
when they joined USMS 

Select “Coach Affiliation” to be 
included in the report to confirm 
that the report is providing the 
correct information 

Select the registration 
status and the year(s) 

Select HTML so you 
can view the results 
on the screen 



Here is the output of the report: 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

0Y765 Mickey
  

Mouse 

0X943 Donald Duck 

To send an email to the 36  
people listed in this report, 
click the “Compose an Email to 
this Group” button 

The report contains a total of 
36 names 

Now you are in the Compose Email screen Note 
that the email will be sent to the 36 members from 
the report you just ran. 


